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Version Control
Revision List
The Emergency Plan will be revised as needed, considering user feedback and aligning with the latest best practices in emergency planning. Subsequent versions will be reissued and distributed to users. 
	Revision Number
	Description of Change
	Date of Revision
	Revision Made by (Name)
	Approved by (Name)
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[bookmark: _Toc214354896]EMERGENCY PLAN
Contact and Distribution List
	Elected Officials
	

	Shirley Kalyniuk – Mayor
	204-773-0297 (cell) 204-859-2429 (home)

	Adam Grabowski – Deputy Mayor
	204-365-7099 (cell) 

	Ray Armbruster
	431-761-4477 (cell) 204-859-2088 (home)

	Alicia Grassinger 
	204-859-0118 (cell)

	John Kostecki
	204-796-0053 (cell) 204-859-2561 (work)

	Rick Strank
	204-796-0409 (cell)

	Russ Andrew
	204-796-0245 (cell) 204-859-2475 (home)

	
	

	LERCG (Local Emergency Response Control Group)

	Emily Sawchuk – CAO
	204-573-4207 (cell)

	Nick Sawchuk – Transportation Manager 
	204-286-0075 (cell)

	Jason Grassinger – Water Manager
	204-859-0213 (cell)

	Tracy Reid – PW Admin/ MEC 
	204-859-6995 (cell)

	Kelly Slon- Fire Chief
	204-859-0001 (cell)

	Shirley Kalyniuk – Mayor
	204-773-0297 (cell) 204-859-2429 (home)

	Brian Sidoryk – Rossburn Fire Dept 
	204-773-0354 (cell) 204-859-2722 (home)
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[bookmark: _Toc214354897]Objectives
The goal of the emergency plan is to provide an immediate coordinated response by setting the following objectives:
· To prevent or limit the loss of life
· To prevent or limit property damage, including: 
· Private
· Municipal
· Critical Infrastructure
· To prevent or limit the damage to the environment
· To maintain and restore critical/ essential services
[bookmark: _Toc214204002][bookmark: _Toc214354898]Responsibility
Elected officials of a local authority are responsible for the safety and well-being of its residents. Every local authority must be prepared to respond to the impacts caused by emergencies or disasters. 
The emergency plan does not override the responsibility of emergency first responders to take warranted extraordinary action within their scope of duty in the event of an emergent situation for the community’s safety and well-being. 
Every resident of the local authority has a responsibility to have in place an individual or family plan to deal with impacts caused by: 
· A crisis
· An emergency
· A disaster
The preparation of the emergency plan should encourage individuals and families to prepare their plan. The role of local government is to support these efforts through the distribution of emergency public education and information. 
Scope
This emergency plan is considered an all-hazards plan that consists of three components: 
· Basic Plan 
· Supporting Plan/ Appendices 
This plan outlines the objectives, policies and processes to coordinate the response to impacts caused by emergencies and disasters. 
The emergency plan indicates all actions, including: 
· General emergency preparedness activities
· General and hazard – specific response activities

[bookmark: _Toc214354899]Roles and responsibilities
This Plan identifies roles and responsibilities for the following:
· Elected Officials
· Local Emergency Response Control Group (LERCG)
· Municipal Emergency Coordinator (MEC)
There are several other roles and responsibilities for different positions in a local authority. It is the responsibility of the local authority to list the roles and responsibilities that are not listed.
Elected Officials
· Implement the emergency plan
· The council or, where the local authority cannot assemble a quorum on a timely basis, the Mayor is responsible for the Declaration of a State of Local Emergency. 
· Notify Manitoba Emergency Management Organization that a State of Local Emergency has been declared
· Authorization of media releases
· Ultimate decision maker
· Log all actions and decisions
· In more significant events, they may appoint/ approve the Incident Commander
LERGC
· Assist in the implementation of the emergency plan
· Assist in the decision to declare a State of Local Emergency
· Assist in the creation of media releases
· Provide guidance and assistance in decision making
· Log all actions and decisions
· Provide overall guidance, advise, and assistance to the response effort
MEC 
· Activate and implement the emergency plan
· Advise leadership if a State of Local Emergency is warranted and what powers are required. 
· Activate and, if necessary, manage the EOC
· Initiate the callout of EOC Staff
· Establish communication with the incident commander, first responders, and Manitoba EMO. 
· Assist in the creation of media releases
· Log all actions and decisions
Other Positions
These positions will most likely be in part or whole of the LERCG and can include but not be limited to the following: 
· Chief Administrative Officer (CAO)
· Public Works
· Fire Chief
· Police Services
[bookmark: _Toc214354900]Emergency Plan Response Procedures
The emergency plan should be used as a guide or timeline of events that start from when the local authority first becomes aware of an emergency or disaster, the steps taken to minimize or respond to impacts to people:
· Life
· Property
· Environment
The start of most emergencies or disasters will have common steps or procedures to follow.
As these events become more complex a more hazard- specific approach that is based on the local authority HRVA will be needed.
Emergency Operations Centre (EOC)
The purpose of an Emergency Operations Centre (EOC) is to assist an Incident Command Site during an emergency event, which may require coordination and resource support. It is recommended that an EOC utilize the EMO- EOC guiding principles for organizing and managing EOC operations and activities.
Hazard Notification/ Situational Awareness Gathering
Response to an emergency or disaster is the primary responsibility of the local authority when there is a threat within the local authority’s jurisdiction. A local authority will use specific tools like an HRVA to determine the hazards that can potentially impact the local authority.  
Response to an emergency or disaster is the primary responsibility of the local authority when there is a threat within the local authority’s jurisdiction.  Specific tools like an HRVA to determine the hazards that can potentially impact the local authority. Local authorities can start to gather situational awareness information from the following sources: 
· Manitoba EMO
· Regional provincial staff
· Critical Infrastructure providers 
· Weather notifications
· Neighbouring local authorities
· Mutual Aid partners 
· Private Sector
· Local residents/ Agricultural producers
· Other 
If a threat is detected early enough, a local authority will need to take action to minimize the impacts caused by an emergency or disaster. 
Impact/ Threat Assessment
When a local authority knows there is a risk of an emergency or disaster and has gathered all available situational awareness, the local authority will need to determine what to do with that information. The local authority HRVA will provide general hazard information. 
Questions to ask to consider when conducting an impact/ threat assessment are: 
· Who will the impacts affect?
· What are the potential impacts? Life, property or environment
· Where will the impact occur? 
· When are the impacts expected? 
· How do we respond? Resources needed
Preparedness
Common steps that can be taken in order to be ready for the potential impacts. 
1. Fill out the preparedness form developed by Manitoba EMO to provide situational awareness in case any type of assistance from the province. 
2. Take pre-emptive actions to allow for a raster response and to make responding to impacts easier:
3. Prepositioning response equipment and resources
4. Response personnel on standby
5. Equipping or pre-activating:
· EOCs 
· Reception centres
· Warming/ cooling centres
· Information centres/ phone lines
6. Build up roads
7. Build temporary mitigation structures
8. Develop emergency public information messaging to warn the public of the potential impacts and important details and instructions once the impacts begin to affect the residents
9. Develop media messaging in the event news outlets reach out for inquiries 
10. Determine if an incident commander is needed and who that person will be. 
11. Determine response structure: 
· Incident Command Structure
· Incident Management System
Response
Common response steps to take before hazard specific actions are activated. 
1. Implement the local authority emergency plan
2. Determine if a SOLE is needed and what powers are required. (Justification for selected powers must be submitted to Manitoba EMO with the SOLE documents
3. Activate emergency operations
4. Activate EOC and EOC Staff
5. Activate response personnel/ teams
6. Establish communication with the incident command post and commander
7. If an evacuation is needed, activate the reception centre and ESS teams and start registration procedures
8. Send regular updates to Manitoba EMO using the Local Authority Daily Incident Response Report form to the EMO Duty Officer
9. Ensure LERCG and Elected officials are aware of ongoing response activities
10. Ensure emergency public information messaging is communicated to the residents
11. Prepare and send out media messaging to media outlets
12. When resources run low, activate resources procurement/ request procedures
13. Record and maintain all actions, communications and decisions
See Appendix C for Hazard Specific Response Plan
Recovery
Once the impacts from an emergency or disaster have subsided, recovery steps will be needed for the local authority to fully recover. 
1. Implement the local authority recovery plan
2. Following an evacuation, ensure the area is safe
3. Document and record damage to impacted sites
4. Collect all documentation from the response, Emergency Operations Centre and Emergency Social Services teams
5. Finalize Community Impact Assessment for DFA
6. If a DFA program is established, submit all documentation and records of damaged sites to Manitoba EMO
7. Demobilize the equipment and resources
8. Deactivate reception centre
9. Deactivate EOC
10. Stand down emergency management personnel
11. Once the local authority has returned or is close to returning to normal, conduct or take part in:
· Local authority After Action Report (AAR)
· Provincial AAR
[bookmark: _Toc214354901]Communications
Initial Notification
1. MEC is notified of any impact
2. MEC reports to CAO and together they assess the situation
3. MEC and/or CAO report on the situation to the LERCG and elected officials
4. MEC reports the situation to the Manitoba EMO Duty Officer – by calling 
204-945-5555 or email emodutyofficer@gov.mb.ca
5. MEC or local authority notifies the residents. 
If the situation falls under the normal parameters for a routine emergency, refer to 911 or notify the correct emergency personnel.  Kelly Slon – 204-859-0001
Emergency Communications Procedures
If the situation falls outside the parameters of a routine emergency, then the following communication procedures should be followed:
1. MEC notifies LERCG, elected officials and Manitoba EMO of the activation of the EOC. 
2. MEC initiates the local authority callout procedure for the EOC personnel. 
3. MEC and/or CAO notifies elected officials if a SoLE is or is not warranted. 
a. MEC notifies Manitoba EMO Duty Officer of the SoLE if it is warranted. 
b. Local authority notifies residents of the SoLE. 
4. MEC/EOC establishes communications with the field. 
a. Incident Commander
b. Command Post
c. Responders
5. The field communicates resource requirements to the MEC/EOC
6. MEC/EOC coordinates the distribution of resources to the field.
a. If local authority resources are unavailable
i. Source resources locally or through local authority procurement processes
ii. Engage mutual aid
iii. Engage the Manitoba EMO Duty Officer
7. The field communicates to MEC/EOC when an evacuation is warranted
8. MEC/EOC notifies elected officials of the need to evacuate
a. MEC notifies Manitoba EMO Duty Officer of impending evacuation
9. WEC/ EOC notifies impacted residents of the evacuation order
Fan-out Procedures
Once the MEC notified the LERCG and elected officials of an emergency or disaster outside the parameters of a routine emergency, the MEC will initiate the local authority’s fan-out procedures. 
1. MEC sends out a notification to the EOC staff with response instructions
2. MEC notifies the LERCG or department head
a. LERCG or department head notify local authority staff/ responders
3. If additional human resources are needed, notify the volunteer coordinator
a. Notify the volunteer list
Public Information – Notification
Notifying the residents of the local authority of an emergency or disaster is a crucial part of a local authority communication plan. It ensures that residents can access accurate information from the local authority and will help ease the spread of misinformation and panic. 
1. MEC/ Local authority notifies the local authority residents of the potential of an emergency or disaster. 
a. Emergency Alert System (ongoing set up)
b. Social media
c. Website 
d. Call-out procedures using mass alerting software, Fire or RCMP alerts
e. Radio or TV messaging 
f. Door to door
g. Telephone contact
2. MEC/ Local authority notifies residents of any impacts affecting the local authority
3. MEC/ Local authority notifies residents if a SoLE has been declared and what the details of the SoLE are. 
4. MEC/ Local authority provides the residents with emergency information. 
a. If an evacuation is pending
b. An evacuation order/ protocol
c. Evacuation routes, if needed 
d. Any road closures
e. Impacted areas to avoid
f. If shelter-in-place is necessary/ protocols
5. MEC/Local Authority updates the residents on the current situation.
[bookmark: _Toc214354902]Resources/ Logistical Support
See Appendix E
[bookmark: _Toc214354903]Mutual Aid Agreements 
See Appendix F
[bookmark: _Toc214354904]Maps & Routes
See Appendix G


[bookmark: _Toc214354905]Activation Procedures for an Emergency Operations Centre (EOC)
Primary EOC Location: 	Drop In Centre 
53 Main St. N

Alternate EOC Location: 	Rossburn Municipal Admin Building
					43 Main St. N

EOC Floor Plan


[image: A diagram of a room

AI-generated content may be incorrect.]


Steps required to activate the Emergency Operations Centre EOC):
First 24 hours
1. Contact CAO
2. Decide level of emergency and corresponding response and if activating the EOC is required. 
3. Identify Incident Command
4. Confirm Communication Method 
5. Communicate with EOC Staff and Emergency Personnel who will act as Incident Command. 
6. Contact EMO Duty Officer
7. Proceed using Communication methods how to inform residents of details of emergency
8. Collect EOC PREP bins – Emergency plan, forms, contact lists 
9. Collect Reception/ Registration bin from the Fire Hall (orange trunk)


Equipment/ Supplies
Needed when activating an EOC
	Laptop computers for EOC members
	Emergency Plan

	Internet service
	Logbooks

	Phones (land lines and cell)
	Pens and paper

	Back up Power for EOC
	Cell Phone Chargers

	Handheld P25 Communication Radios (may use cell phones)
	Extension cords / Power cables

	Weather Radio
	Maps

	White Board and markers

	Food and Water 


[bookmark: _Toc214354906]Deactivation Procedures
Deactivation will only occur once the emergency is resolved, and normal operations and daily activities are resumed. This can only happen after evacuees are allowed to return to their homes and businesses, all emergency personnel are demobilized, equipment is returned, and the EOC Manager (MEC) in consultation with the Council/ LERCG/ CAO confirms the emergency event is no longer impacting the area

· Once full recovery has been completed a full report and analysis will be completed with input from all involved in the management of the disaster through the recovery process. 
· The MEC will work with EOC, First Responders, CAO, Council, and Local Authority staff to put a comprehensive report together. Once a report is finalized it will be presented to council. Upon approval, the report or portions of the report will be released to the public. 

Steps to de-activate the EOC: 
Discuss with CAO, Incident Command and any additional EOC Staff to confirm end of emergency and resumption of business.
Communicate with EOC Staff – pending closure and shut down steps to be taken
Arrange for any mutual aid assistance resources to be returned; municipal supplies to be returned 
Communicate with public that normal business is resumed, EOC will be shutdown, and all inquiries can be directed to the Municipal Office. 
Collect all communication logs, registration forms, and all written communication to be available when drafting the report and analysis. 
Complete report for CAO and Council 
[bookmark: _Toc214354907]Recovery Plan
The same communication plans used in the disaster plan will be continued in recovery with consideration to the departure of Incident Command (IC) as an emergency response group. 

In order to effectively manage and coordinate recovery activities, a Recovery Committee should be established by the local government which consists of senior representatives from the key organizations, including relevant departments with the local authority and volunteer service agencies. 

As a single coordinating committee, this group helps to reduce gaps and duplication of effort, fosters information exchange, joint decision-making and mutual/coordinated problem solving. 

Members of the Recovery Committee: 
· Participate in regular meetings
· Support information sharing to enhance recovery effectiveness
· Identify opportunities among organizations to share resources

The Recovery Committee replaces Incident Command (IC) and oversees all operations through the Emergency Operations Centre (EOC). Depending on the recovery efforts, may be members of the LERCG. 

Following a significant event, priorities will change from Emergency and/or Disaster Operations to Recovery and Re-Entry Control strategies. Once the “All Clear” has been given, Incident Command will transfer responsibility for the lead role to the Recovery Committee. 

[bookmark: _Toc214354908]Appendices
[bookmark: _Toc214354909]Appendix A
[bookmark: _Toc214354910]Council Resolution
This page certifies that the council for Rossburn Municipality has reviewed the __2026_____
Emergency Plan and approved the document through council resolution. 

Resolution 2025-606; December 4, 2025
Moved By : Alicia Grassinger

Seconded By : Ray Armbruster
WHEREAS the Emergency Measures Act and Local Authorities Emergency Planning and Preparedness Regulation require that local authorities submit their emergency plan to Manitoba EMO annually;
AND WHEREAS the Emergency Plan has been updated by the Municipal Emergency Coordinator; 
THEREFORE BE IT RESOLVED THAT Council approves the Municipal Emergency Plan as updated for the upcoming calendar year of 2026. 

Carried Unanimously


Appendix B
[bookmark: _Toc214354911]Administrative Plan
Authority and Governance Structure
Emergency Measures Act
The Manitoba Emergency Measures Act is a piece of legislation that governs and sets requirements for emergency management within Manitoba
The Act gives the authority to mitigate against, prepare for, respond to, and recover from impacts brought on by emergencies and disasters
The Emergency Measure Act can be found at C.C.S.M. c. E80
Local Authorities Emergency Planning and Preparedness Regulation
The Local Authorities Emergency Planning and Preparedness Regulation assists emergency management personnel by providing details on emergency management programs for local authorities including emergency plans, exercise and training requirements. 
The Local Authorities Emergency Planning and Preparedness Regulation can be found at Local Authorities Emergency Planning and Preparedness Regulation, M.R. 159/2016
1.1 Annual Review and Submission requirement
Emergency Plans must be reviewed annually and updated as needed. The plan must be submitted to Manitoba EMO for verification that the local authority has met the requirements of the Emergency Measures Act. 
The council resolution approving this version of the emergency plan can be found as an appendix of the plan. 
The Emergency plan submission must include the following:
· A resolution by the council confirming that the plan has been reviewed, updated and approved
· Any or all plan components that required an update

If there are no updates to the emergency plan, local authorities will send an email indicating that the plan will be carried over to the following year. 
The complete emergency plan submissions are to be sent electronically to emo.rems@gov.mb.ca
Emergency Plan Distribution List
List of recipients who should receive a copy of the plan for review. 
	POSITION
	DEPARTMENT
	LOCATION
	DATE REVIEWED (RECEIVED)

	MEC
	Admin
	Rossburn 
	

	Mayor
	Council
	Rossburn
	

	CAO
	Admin
	Rossburn
	

	CFO
	Admin
	Rossburn
	

	Fire Chief
	Rossburn FD
	Rossburn
	

	Transportation Manager
	Public Works
	Rossburn
	

	Water & Wastewater Manager
	Public Works
	Rossburn
	

	Volunteer Coordinator
	
	Rossburn
	

	Municipal Council
	Council
	Rossburn
	

	RCMP Rep
	
	Russell MB
	

	
	
	
	

	
	
	
	



Personnel Required
Elected Officials
· Responsible for ensuring the development and maintenance reviews are being completed
· Ensure that the capabilities and capacities of the Local Authority are being represented
· Ensure the emergency plan is submitted to Manitoba EMO for official approval
Local Emergency Response Control Group (LERCG)
· Primary membership includes:
· CAO
· Oversee the local authority employees to ensure their assistance with the plan development and assist as required. 
· Has working knowledge of the local authority and the staff
· Local authority department heads
· Knows the capabilities and capacity of the department and the employees
· Know how the department could assist in a response. 
· Secondary membership includes:
· Local business leaders
· Can assist with providing products and services to assist in a response.
· Public utility workers
· Can provide knowledge on the regional Critical Infrastructure (CI) and what crews would be doing in an emergency or disaster.
Municipal Emergency Coordinator (MEC)
· Coordinates the development and maintenance of the emergency plan
· Collaborates with the elected officials and LERCG to ensure the emergency plan accurately reflects the capabilities and capacity of the local authority. 
· Works with other local authorities to assist in creating mutual aid agreements. 
· Makes submissions to Manitoba EMO

Exercise Requirement
Local authorities must have an exercise program on a four-year schedule or cycle. 
Year 1 – tabletop
Year 2 – tabletop
Year 3 – tabletop
Year 4- functional or full-scale
An after-action review (AAR) or debrief should be completed and a report submitted to Manitoba EMO at emo.rems@gov.mb.ca. The report will evaluate if the appropriate emergency management components have been met. Support is available from the Regional Emergency Manager and the Exercise Design Coordinator at Manitoba EMO for developing an exercise or the overall exercise program. 
Training
Emergency management training is offered to local authorities through Manitoba EMO or third-party companies.  MEC’s can conduct training and offer public education as necessary to meet the requirements within their emergency programs. MEC’s should keep a schedule, file or database/ record system of the individuals trained for their local 

[bookmark: _Toc214354912]Appendix C
[bookmark: _Toc214354913]Hazard and Vulnerability Assessment (HRVA):
Purpose
The purpose of an HRVA is to assess the potential risk of hazards with the capacity to cause a disaster. This helps set prevention, mitigation, preparedness, response and recovery priorities. This also allows local governments, its residents and emergency management professionals to take action to reduce further losses. 
HRVAs help to establish a focus for emergency management programs to determine how best to allocate resources and plan accordingly. 
The HRVA allows for the assessment of risk based on hazards, exposure, vulnerability, capacity and resilience. 
An HRVA can: 
· Help you to understand and prepare for hazards and risks.
· Save time and resources by identifying potential scenarios. 
· Help create emergency plans, exercises and training based on events of significance; and 
· [bookmark: _Toc149379154][bookmark: _Toc202585401]Help your program become proactive rather than reactive. 

Threat:  Severe Storm (including blizzards, windstorms and tornadoes)
Response Plan:
CAO or MEC receive alert about potential weather emergency
Public Notice to alert residents via 
· Emergency Alert System (ongoing set up)
· Social media
· Website, 
· [bookmark: _Hlk208846524]Call-out procedures using mass alerting software, Fire or RCMP alerts
· Radio or TV messaging 
· Door-to door,
· Telephone contact.  
If an emergent situation occurs, CAO and MEC assess situation (attend site if needed) to determine if EOC should be activated
EOC team is assembled. Incident Commander identified. Notification fan-out by MEC and CAO
· At site: perimeter established; traffic diverted; rescue residents; shelter in place; advise residents if evacuation order in place.
· EOC team determines if State of Local Emergency is to be initiated. Consideration for maintaining Critical Municipal Services to be priority if Town of Rossburn is negatively impacted. 
· EOC is to be opened and staffed
· Contact resources, Mutual Aid resources, Provincial resources and EMO
· Communication between IC, EOC team continues to determine ongoing needs 
· Coordinate closure of the EOC with CAO. Council withdraws SOLE. Follow Re-entry procedures outlined in plan.  

Threat:  Drought
· CAO or MEC monitor ongoing weather reports concerning drought
· Public awareness maintained with residents via Emergency Alert System (ongoing set up), social media and website. 
· EOC team determines if State of Local Emergency is to be initiated. Consideration for maintaining Critical Municipal Services to be priority if Town of Rossburn is negatively impacted. EOC term determines if EOC is needed to meet the needs of residents negatively impacted by the drought. 
· Contact resources, Mutual Aid resources, Provincial resources and EMO
· Communication between IC, EOC team continues to determine ongoing needs 
· Council withdraws SOLE. Follow Re-entry procedures outlined in plan.  Coordinate closure of the EOC if needed. 

Threat:  Forest or Grass Fire
· CAO or MEC receive alert about location and movement of fire emergency
· Public Notice to alert residents via Emergency Alert System (ongoing set up), social media and website, use of Fire or RCMP alerts, door-to door, radio or TV or telephone contact. 
· If an emergent situation occurs, CAO and MEC assess situation (attend site if needed) to determine if EOC should be activated
· EOC team is assembled. Incident Commander identified. Notification fan-out by MEC and CAO
· At site: perimeter established; traffic diverted; rescue residents; shelter in place; advise residents if evacuation order in place.
· EOC team determines if State of Local Emergency is to be initiated. Consideration for maintaining Critical Municipal Services to be priority if Town of Rossburn is negatively impacted. 
· EOC is to be opened and staffed
· Contact resources, Mutual Aid resources, Provincial resources and EMO
· Communication between IC, EOC team continues to determine ongoing needs
· Coordinate closure of the EOC with CAO. Council withdraws SOLE. Follow Re-entry procedures outlined in plan.  


[bookmark: _Toc214354914]Appendix D
[bookmark: _Toc214354915]Resources/ Logistical Support
Resources are grouped into two major categories:
1. Physical Resources
2. Human Resources
Local Authority Resources
	Type
	Description
	Location 
	Quantity
	Hazard

	Municipal Staff
	Finance, Administrative, Public Works
	Municipal Office
	4
	all

	Public Works Staff
	Operators for 2 Graders, tractor, backhoe, loader, skid steer, various ½ tonne trucks
	Urban and rural shops
	6
	all

	Public Works equipment
	2 Graders, NH Tractor, Backhoe, CAT loader, Kubota Skid Steer, 
Various ½ tonne trucks
	Urban and rural shops
	
	all

	Handivan
	2 vans with seating capacity for 4-8 occupants (depends on wheelchair)
	Urban shop
	2
	evacuation

	
	
	
	
	



Private Resources
	Type
	Description
	Location
	Quantity
	Hazard

	
	
	
	
	

	PWSD buses
	School buses for evacuation purposes
	Various locations
	unknown
	evacuation

	Saley, Derek
	Tractor, trailers, backhoe, dump trucks, grader
	Various locations
	unknown
	All 

	Saley, Jim
	
	Various locations
	unknown
	All

	Mitchell, John

	Tractor with discs/ water tankers/ 300 gallon water tank with pump
	14-19-25
204-859-2431
	1 each
	All

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc214354916]Appendix E
[bookmark: _Toc214354917]Mutual Aid Agreements: 
	Municipality or Organization
	Completed
	Review (1 yr)
Renew (4 yrs)
	Resources
(Personnel, Facilities, Equipment)

	Yellowhead Municipality
	
	
	

	Russell Binsgarth
	
	
	

	Rm of Riding Mountain West
	
	
	

	Prairie View Municipality
	
	
	

	Harrison Park Municipality
	
	
	

	Assiniboine Valley Emergency Management 
	
	
	

	
	
	
	


What is it?
A pre-arranged agreement to render assistance to the parties of the agreement. May include resources for Personnel, Facilities and Equipment.  Agreements may be reciprocal or non-reciprocal and may be fee based or a no charge system. 
Benefits
Allow for pooling of resources; and provide coverage for areas of the municipality that are located at a distance from where equipment and supplies are available or stored. Most importantly mutual aid agreements foster improvements in developing relationships and a common understanding between responding authorities to improve their ability to collaborate during future incidents. 
How do you activate?
May take place at the onset of an emergency but is not limited to only activating at that time. Good to practice during emergency exercises to ensure all parties are aware of their existence.  

Provincial Resources
	Type
	Description
	Location
	Quantity
	Hazard

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





[bookmark: _Toc214354918]Appendix F
[bookmark: _Toc214354919]Maps & Routes
Emergency events are handled by various responders and at various levels: strategic, tactical and operational. To facilitate situational awareness, emergency responders require maps of areas or critical infrastructure
Maps:
Map 1: Municipality of Rossburn
Map 2: Town of Rossburn
Map 3: EOC Location and Reception Centre Location
Map 4: EOC and Reception Centre Location
Map 5: Reception Centre lay
Map 6: Critical Infrastructure: Water Distribution; WTP treated loop; WTP raw water loop also includes Water Distribution Emergency Action Chart
Map 7: Agri-Rec Centre layout 
Map 8: Rossburn Collegiate School map 
Routes:
Map 9: Municipality Evacuation Routes
	Route
	Transport Options
	Other Considerations

	45 East
	Vehicle
	

	45 West
	Vehicle
	Closest route to Waywayseecappo First Nation, RM of Riding Mountain West and Russell 

	264 South
	Vehicle
	Route to TC 16 Highway (Yellowhead)

	359 West 
	Vehicle
	



Map 10: Town of Rossburn Evacuation Routes


MAP 1

[image: A black and white map

AI-generated content may be incorrect.]

MAP 2
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MAP 3
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MAP 7
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[bookmark: _Toc214354920]Appendix G
[bookmark: _Toc214354921]Animals

Russell Ag Office 	204-773-5130
Dauphin Go Centre	1-833-206-0459 (204-815-4909); dauphin@masc.mb.ca

Pets 
Owners are encouraged to bring a kennel for their animals as well as vaccination/ health information and any medications or special needs. 
See FORM – Pet Livestock Registration Information

Livestock
Contact Manitoba Agriculture, Food and Rural Initiatives through your local GO Team member or through the Manitoba Emergency Coordination Centre. 
See FORM – Pet Livestock Registration Information 

[bookmark: _Toc214354922]Appendix H
[bookmark: _Toc214354923]Position Descriptions for EOC
Mayor/Reeve, Council or Elected Official
· Implementing the emergency plan in whole or in part.
· The council or, where the local authority is unable to assemble a quorum on a timely basis, the Mayor/Reeve is responsible for the Declaration of a State of Local Emergency. 
· Are responsible for the termination of a State of Local Emergency
· Notifying Manitoba Emergency Measures Organization that a State of Local Emergency has been declared
· The authorization of media releases
· Ultimate decision maker
· Log all actions and decisions
· In larger events, they may choose to appoint/ approve the Incident Commander
Municipal Emergency Coordinator (MEC) / EOC Manager
· Coordinate the Emergency Operations Center Management Team’s activities
· Keep the Council and/or Mayor informed of developments as they occur
· Request peacetime emergency mutual aid agreement resources
· Review media releases
· Log all actions and decisions
· Requesting a full report of all emergency operations activities from all responding local authority agencies
MEC ONLY
· Activate the local authority Emergency Operations Center
· Coordinate the emergency response
· Initiate call out of the Emergency Operations Management Team
· Implementing the emergency plan in whole or in part
· Advising Council and/or Mayor on declaring a State of Local Emergency
· Prepare post-emergency reports
· Shall ensure amendments to the emergency plan are made
· May act as EOC Manager or designate a EOC Manager for EOC
Local Authority Administrator/ Chief Administrative Officer (CAO)
· Advise Council and Mayor on legislation and procedures 
· Take direction from the Council or Mayor
· Maintain financial and other records pertaining to the emergency operations
· Log all actions and decisions
Public Information Officer (PIO)
· Develop timely media releases concerning the emergency for release to radio stations, television and newspapers, pending approval from the CAO and/or the Elected Officials
· Deliver media briefings or brief the community’s official spokesperson
· Establish media facilities
· Monitor the media for possible errors being reported about the emergency
· Establish a means of informing evacuees of the activities undertaken in their community
· Maintain a media resources list
· Log all actions and decisions
· Ensure coordination of media relations between Site and EOC
Security Coordinator
· Coordinate security at the Emergency Operations Centre to ensure only authorized personnel enter the facility
· Coordinate with the local policing authorities to ensure sufficient security is in place at the scene of the disaster
· Log all actions and decisions
Communications Manager
· Establish necessary communications from the Emergency Operations Centre and the emergency site
· If necessary, request additional telephones for Emergency Operations Centre and emergency site
· Arrange for additional radio equipment and operators for volunteer organizations
· Log all actions and decisions
Emergency Social Services Manager
· Develop and maintain evacuation and reception resource lists
· Coordinate and develop evacuation and reception arrangements with neighbouring local authorities
· Manage food, lodging, personal services, clothing, registration, inquiry and medical services
· Assist reception communities in whatever way possible
· Provide information to evacuees concerning state of affairs of the evacuated community and expected re-entry if known
· Log all actions and decisions
Facility Manager
· Under direction of Emergency Social Services Coordinator
· Designates facilities and sets up facilities for food, accommodation, registration and inquiry, personal services, and clothing
· Sets up and designates space for reception center
· Identify facility scheduling issues
· Assist reception communities in whatever way possible
· Log all actins and decisions
Public Works Manager
· Ensure resources are available when requested (i.e. equipment, barricades, supplies, construction companies, and contractors)
· Coordinate purchases, rentals, leases or equipment and maintain records of same
· Assists in the disconnecting of utilities – water, sewer, hydro, gas, telephones etc. 
· Restore essential services
· Log all actions and decisions
Transportation Manager
· Develop and maintain a transportation resource list of various vehicles
· Coordinate the transportation of personnel and materials 
· Determine gasoline and diesel requirements for the emergency
· Log all actions and decisions
Volunteer Coordinator
· Arrange for volunteers as requested
· Maintain a list of volunteers for various purposes
· Ensure the needs of volunteers are met, i.e. transportation, feeding, respite, etc. 
RCMP/ Police Representative
· Provide emergency site security (establish inner and outer perimeter of emergency site)
· Manage traffic and crowd control
· Coordinate evacuation
· Set up of a temporary morgue, if necessary
· Advise medical examiner in the event of a fatality
· Establish Incident Command
· Log all actions and decisions
Fire Representative
· Establish Incident Command
· Coordinate firefighting/hazardous materials operations
· Activate the fire mutual aid system if necessary
· Assist with the evacuation of people
· Log all actions and decisions
EMS Representative
· Establish Incident Command
· Provide first aid on site
· Initiate health mutual aid if necessary
· Log all actions and decisions


Appendix I
Evacuation and Emergency Social Services Plan
Emergency Social Services (ESS) are those services provided on a short-term basis to preserve evacuees’ and response workers’ emotional and physical well-being in emergency situations. 
The Emergency Social Services Guidelines are used as a guide for the provision of ESS in Manitoba by local authorities and the province in the time of an emergency; the local authority is responsible for providing these supports for a minimum of 72 hours. If the support is required for a longer duration, a request can be made to the Province through Manitoba EMO for assistance. Provincial ESS is always made aware of significant events through EMO (regardless of requests made). 
The guidelines itemize and define the roles and responsibilities of ESS and its partners in managing and delivering ESS in the case of disasters and emergencies. They are intended to set a minimum level of service delivery and outline the responsibilities of local authorities, provincial ESS and its partners. 
Evacuations are classified as follows: 
Mandatory – per the Emergency Measures Act (and other applicable legislation), for their safety or other specific reasons linked to the response effort, residents are directed to vacate affected areas and are required to comply. 
Voluntary – the Local Authority recommends that people evacuate under certain conditions to lessen the overall risk posed by a hazard during an event. Event is not so extensive as to require a mandatory evacuation. 
Self- evacuation – Residents make decisions based on their circumstances, their interpretation of the risk posed by a particular hazard, their comfort level, and their ability to cope with current and emerging events. 
Provincial ESS support only applied to mandatory evacuations
ESS supports are available for those affected in an emergency or disaster. Many evacuees will have access to insurance, personal financial resources or assistance from family or friends and may decline offers of ESS. 
ESS provides those basic needs considered essential for the immediate and continued well-being of persons affected by the disaster/ emergency ESS are the supports that meet the basic and essential needs of individuals, households, and communities affected by emergencies
ESS Plan: 
To order a mandatory evacuation, a local authority must declare a state of local emergency (SOLE), as enabled under The Emergency Measures Act.
Authority to implement an evacuation normally rests with the local authority, through the local law enforcement agency.
The Fire Chief can order evacuations under The Fire Prevention Act.
[describe your policies/processes for non-mandatory evacuations.



[bookmark: _Toc214354925]FORMS
Declaration of a State of Emergency 
Termination of State of Emergency
EOC FORMS:
Rossburn Emergency Operations Centre Sign In
ESS Log Book
Pet Livestock Registration

EVACUATION FORMS:
Evacuation/ Shelter-in-Place Order
Official Notification of Evacuation 
House to House Info Log
Evacuation Vehicle Log
Evacuation Intake Registration 


[bookmark: _Toc214354926]Declaration of State of Emergency

Rossburn Municipality




Declared by ____________________

WHEREAS the Rossburn Municipality is encountering _______________________ that requires prompt action to prevent harm or damage to the safety, health or welfare or persons located within the boundaries of the Rossburn Municipality and to prevent damage to property within these boundaries;


AND WHEREAS this ___________________ presents such an extreme emergency within the ___________________________that there is not sufficient time to convene a regular constituted meeting of the Council of this Rossburn Municipality but rather this emergency compels me to respond to this emergency immediately on behalf of the Rossburn Municipality;

THEREFORE pursuant to Section 11(2) of The Emergency Measures Act, of the Continuing Consolidation of the Statutes of Manitoba, I __________________________ of Rossburn Municipality declare that a state of local emergency exists ____________________________ from the _____ of _______ _______ at ________ to the ______ of ______ _________.


DATED this _______ of ________ ________.




	
(Signature of Mayor) 	


[bookmark: _Toc214354927]Termination of State of Emergency


[bookmark: Text117]PURSUANT to Section 8.2 (2) of The Emergency Measures Act, the Council of 	[name of local authority] declares that the State of Local Emergency is terminated in the [name of local authority].


[bookmark: Text118][bookmark: Text119][bookmark: Text120]Dated this [day] of [month] [year].






[bookmark: Text121]Moved by Councillor [name of councillor]

[bookmark: Text122]Seconded by Councillor [name of councillor]




[bookmark: Text123]Per:  [name of chairperson]


[bookmark: Text124][bookmark: Text125][name of Mayor/Reeve] of the [name of local authority]



Rossburn Municipality 
Emergency Plan 
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Page 2 of 2
Emergency Plan 2025
ROSSBURN EMERGENCY OPERATIONS CENTRE 
SIGN-IN SHEET
	Date In
	Time In
	Name [print]
	Agency / Position
	Cell Number
	Date Out
	Time Out

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	
	[bookmark: _Toc214354928]ESS LOG BOOK
	
	

	
	
	
	
	
	

	
	Community:
	
	

	
	Date Opened:
	
	

	
	Event / Reason:
	
	

	
	Main Contact:
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	Date
	Time
	DETAILS
	FOLLOW UP/ACTION
	Initials

	 
	
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 




[bookmark: _Toc214354929]PET / LIVESTOCK REGISTRATION / INFORMATION

Name:	 Phone:	
Address:	
Civic Address:	Sec:	TWP:	RGE:	

Dog:		Cat: 		Other: 	
Livestock (Type): 		Number: 	
Exotic (Type): 		Number: 	

Remarks / Special Needs:
	
	
	
	
	

THANK-YOU!
IF YOU HAVE ANY CONCERNS, PLEASE CALL OUR OFFICES:
[ENTER NAME OF MUNICIPALITY]:	[ENTER PHONE NUMBER]

RECORDED BY: 	DATE: 	


[bookmark: _Toc214354930]EVACUATION / SHELTER-IN-PLACE ORDER

This is ___________________________	__________________________________
		Rank/Title					Name
from the _________________________________________________________________
Agency/Department
A _______________________________	__________________________________
		size/intensity					incident
_____________________________	______		____________________________
has occurred/is occurring		    in			location

Because of the potential danger to life and health ____________________________
								the authority
__________	______________ everyone within _________		________________
  has/have	ordered/recommended			#		 blocks/kilometres/metres
of that area to _________________________	___________________________________
		evacuate/shelter-in-place	immediately/as soon as possible
If you are in following areas, you ____________	____________________________
					must/should	 leave the area/get inside a building
This message will be repeated.  Specific instructions and locations will be given

If you are in the following areas, you _________	____________________________
					must/should	leave the area/get inside a building
__________________________________.  The areas involved are as follows:
immediately/as soon as possible
_______________________		__________________________________________
North/South/East/West	Location: street, highway or other significant geographical point
_________________________		__________________________________________
North/South/East/West	Location: street, highway or other significant geographical point

_________________________		__________________________________________
North/South/East/West	Location: street, highway or other significant geographical point

_________________________		__________________________________________
North/South/East/West	Location: street, highway or other significant geographical point

[bookmark: _Toc214354931]OFFICIAL NOTIFICATION OF EVACUATION
Determine what information you want to provide to evacuees on the sample Notification of Evacuation form.  Consult with fire, police, health and Emergency Social Services Coordinator who may wish to provide additional information to evacuees.
THE [ENTER NAME OF MUNICIPALITY] HAS DECLARED A STATE OF LOCAL EMERGENCY BECAUSE OF [ENTER TYPE OF EMERGENCY].
YOU MUST LEAVE BECAUSE OF THE DANGER TO YOUR HEALTH AND SAFETY.

PLEASE LEAVE BY [ENTER TIME AND DATE]

PLEASE TAKE THE FOLLOWING ITEMS
Money, Credit Cards, Birth Certificates, etc.
Pets (dependent on the urgency of the emergency)
Medications (including personal medical appliances)
Infant food including diapers (if applicable)
Clothing
Personal hygiene items (toothpaste, toothbrushes, soap, shaving items, and feminine hygiene items)
BEFORE LEAVING YOUR HOME, PLEASE DO THE FOLLOWING:
· Turn off water supply
· Turn off lights, appliances, etc.
· Do not turn off your furnace (it may be advisable to turn off furnaces if a flammable product is the cause of the emergency – check with fire chief)
· Lock your residence
PLEASE REPORT TO THE FOLLOWING LOCATION [give address of local facility or host communities – give directions or a map showing route to be followed]
IF YOU REQUIRE ASSISTANCE (i.e. transportation, moving livestock, etc.)
PHONE [enter phone number]


IT IS IMPORTANT TO REGISTER, SO PLEASE REPORT TO THE RECEPTION CENTRE AT [enter location of reception centre]
The purpose of registration is to help locate you if your friends and relatives should inquire.
YOU WILL BE INFORMED THROUGH RADIO AND TELEVISION AND AT THE RECEPTION CENTRES WHEN IT IS SAFE TO RETURN TO YOUR HOMES.
A CITIZEN’S INQUIRY LINE WILL BE (HAS BEEN) ESTABLISHED TO ANSWER YOUR QUESTIONS.
CITIZEN’S INQUIRY LINE PHONE NUMBER IS [ENTER PHONE NUMBER].



[bookmark: _Toc214354932]House to House Info Log     Name of Canvassers:   __________________      Date:  ________________    Area covered: _____________
	Address
	Resident Name
	# of people living
	Person spoken with:
	Or No one home
	Assistance required?
Yes/no
	Notes: (special needs, how to contact, ect.)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Return this information to the Municipal Emergency Coordinator



[bookmark: _Toc149379145][bookmark: _Toc170097849][bookmark: _Toc214354933]Evacuation Vehicle Log

	Vehicle Number
	Vehicle License #
	Number of Adults
	Number of Children
	Make and Colour
	Misc.
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